. e ] o 0 ' ¢ STATE
APPLICATION FOR RECORDS RETENTION SCHEDULE pOFFICE OF THE SECRETARY OF STATE
: RECORDS MANAGEMENT DIVISION

lNSTRUCT TIONS: See Publication No. 76—RM—1 for instructions on completing this form. Forward signed ongmal to
Department of Archives and History, Records Management Dmsaon 330 Capitol Avenue Atlanta, Georgia, 30334
Attentmn Scheduling Section.

FOR AGENCY USE 1. Agency Address ) FOft RECORDS MANAGEMENT USE
Appiication Date Georgia Department of Agriculturd application Number
Maxrch 23, 1977 Animal Industry Division 7 -
P T—p— s Animal Disease Eradication Unit e —— 2‘(‘ gmcﬁ!td ;
ication ] ] e Receiv mpiate -
- 19Ma . . P ‘
rtin L. King Dr. = - MAR 281977 | MAR 311977
/77 Atlanta, Georgia 30334 I ;
2. Person to Contact . Woerking Tide ~ Telephone Number
Dr. John A. Kimsey State Vet. e 656-3667
3. Action Requested - : . .. 408, Dec 4, 1972 and 73-569, Nov 30, 73

3. [J Estaousn Retention Schedule; record will continue to accumulate.
b. ' T Dispose of present accumulation; no further accumulation anticipated.
¢. X Amend Application No. __S€€ NOLe  Check One: [ Change; {1 Supercede; K Void

4. Dates of Series 5. Records Series Title (followed by title used in affice; if diffarent) K
Earliest Latest HOG BUYING STATION REPORT FILES ‘=73 No 408 and

L INSPECTION REPORT LIVESTOCK BUYING STATION FILES No.73-569
6. Division and Office Function What is the function of the Division and the Office in which this record series is created? '

Information contained in files are noW same as in the LIVESTOCK BUYING

R

STATION INSPECTION FILES Aug 12 1974 No. 74- 268.

7. Record Series Description - This file contains the following documents finclude form numbers and titles, if any}.;
Attach samples of the file.

Documents relating to:

"

Inctuded are:
File is arranged: _ ; A
8. Monthly Reference Rate_ - How often are records referred to which are:
Onetosixmonthsold . ; Seven to twelve months old . ; Th:rteen to twenty four monthsold _— . ___;
twefity-five monthsandolder__-__ 7 S P ; e C o

(9. Annual Rate of Accumulation of Rerords R : : o
Letter-size drawers . ;Llegalsizedrawers ______ ____; Shelves - . ;Cther (specify)

B ]

AR-50-71, Rav. 78 {Qver)




S S S

YES 'No' 10; Gmstionnaire {Place an **X* in the proper column) - o R

a. Is this the official copy of the series? oo RN, Y
If not, where is it? - - z

b. Boes the series contain confidentia! information requiring security handling? If yes, cite law or regulation.

¢. Is this a vital record?

d. Does this series have historical or long term research value'?

e. When one or two documents in the file make it necessary to keep the entire file for a long period, could these

documents be scheduled separatelv? .
f. Is the information contained in this series ever published? If ves, attach copy, ' S

g Is tT';e infarmation contained in this series ever analtyzed and/or recorded in a summarized report?
1t ves, attach cony,

h. Is there a duplication of this series in your office, or in another of-fme or agency?
_If ves, whare?

i. _Is this series {or 2 maior portion of itl reqularty microfilmed?

i._ [Dloes the record series result in a computer printout? -

11. Retention Requirements - The following requires the series to be kept:

a. State Law years. d. Audit period yesrs,
b. Statute of limitation . —.years. e. Administrative need - — . years.
— ¢ Federallaw = __ __vyears. f Federal retentuon mstructlons years.

s . - o
o - _ g . ER)

Attach copy of excerpt of taws or regulations. Explain administrativé_neéd: ' T

=T T - - . 3 -

. =4 S 8 P . x —

12. Aporoved Disposition Instructions Thls agency recomimends that the flle serles be cut orf at the end of oach e
o 01 Calendar Year; ) Fiscal vear; ‘L" Other ©= then,

O Hold in the current filesarea __________month{s) __________ year{s}; then
01 Transfer to local holding area, hold __________year(s); then

O Transfer to State Records Center;hold ... year(s); then

O Destroy.

O Transfer to State Archives for permanent retention.

O Other (Specify) ‘f/é 7
_ I 3 -

These instructions apply to all prior and future accumulations of the series.

ency Hééd!Designee {Signature) Date Records Management Officer (Signature) Date
AN P Y R
State Records Committee (Signature) Date

Recommendations in para- - <r
graph 12 are approved. State Audit lfDesignee W 3r)'f '77
m;?é

{if disapproved, attach fetter :
e/Designee @M /éé,gy‘ 5-29-7>

of explanation.)
Attom:y Gerieral/Designes—| WM? ULd/A-uQ S- 24 7_7

AR-S50—71; fRev. 76 (Reverss Side)




STATE - . . OFFICE OF SECAETARY OF STATE
i - 0F - 'App11cat1on for DEPANTNEAT OF ARCHIYES & RIBTORT
% ) <3 GEORGIA RECORDS DISPOSITION STANDARD WECORDS MAPACENERT DITISION

— —
l Applicstion Date

PAGE

— ——

IRSTRUCTIONS : See separate ingtructions for completion >ff FOR RECORDS MARAGEMENT DIvVISIOE USE

Date Necelved Application Wo. Date Completed

UL 26 1974 74=- 26 Sauﬁ 12 1974

froat and reveras of thia form. Sign origimal and two copies

Aol gJuly 24, 1974

2 _‘I'MI Application To. nd forward to Dapartment of Archivas and Riatory, Attention:

144

3 AGENCTY, Divisicn. Subdivislen & Adminlistering Office Addreas
.

Georgia Department of Agriculture :

Animal Industry — General Field Inspection Forces
Animal Disease Eradication Section

19 Hunter St., S. W. , Atlanta, Georgia 30334

‘W )
T. N REQUESTED 4 amnp DISPOSITION STANDARD 401, 12/4/72

ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION;
RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED.}

sccrde Managament Officar.

B Veraice Tine DITECTOL Tel. Wo-
en. Field Insp. Forcqg 656-3665

(8. Earliest & Latest |9.Exact Series Title |
Dates of Series \

1970 to Date : LIVESTOCK BUYING STATION INSPECTION FILES
10.

What is the function of the office in which this record series is created?

The Section administers LIvestock Health Rules and Regqulations pertaining to Herd
Accreditation, Herd Certification, and Validation. It records tests for tuberculosis

and brucellosis in cattle, and brucellosis in swine; receives affidavit from Herd Owners
requesting certification, registration or validation thru owner's Veterinarian; evaluates
affidavit for certification, accreditation and/or validation - if qualified issues
certification, accreditation, and/or validation; inspection of herds for re-certification,
re-accreditation, and/or re-validation - if qualified issues re-certification, re-
accreditation, and/or re-validation certificates on selected anniversary date each year
after first qualifications.

11. This file contains the following documents (include form numbers and titles, if any,
and file arrangement)}.

Documents relating to Inspection of leestock Buying Stations for Sanitation and adequacy
of facilities.

Included is: Inspection Report Livestock Buying Station - No. AG40-022-093

Files are arranged by month, thereunder by date of receipt in office.

ATTACH SAMPLES OF THE FILE

5 2 . EQUIPMERT NCCUPIED Ho. of Drawers Cu. Pt. of Recoras Ho. of Drawers Cu. Ft. of Records
ANRUAL RATE OF ACCUNGLATION
Letter-size File Drawars . .
L L3 V2R
- : In officels} In Storage Areaias)
Legal-nize File Drawers Floor Spmee Occupled [Square Feet} -
N . . .
I!lIIIIIJ:lIIIIII::
bis iagt Prgceding] All Prior
Tear's Tesr's Year*s Years'
E——————
AVERAGE DATLY I[FEh!lCES

Pore; AR-50-
ore; AR-s0-11




QUESTIONNAIRE riece s "x" 1a the praper colums. If amswer 1s "VES." please capiein =~ YES NJ
13. Is this the Record Copy of the series? . ' A1 °0 ]
1L, Is there a duplication of this series in another office or agency? [l [x]
'15 Is the information contained in this series ever summarized or published? [1 Ix]

Attach copy of summary or publication.
16. Does the seriés contain classified information 'requiring security he.ndllng‘? [ 1 [x]
17. Does the series initiate, amend or terminate agency policies and pmcedures?- [1 [x]
18. Could the function be performed if the files were lost or destroyed? x1 [ 1]
19. Is the series {(or major portion of it) regularly microfilmed? If yes, why? [ 1 Ix)
20. Does the record series provide data as input to an EDP file? [ T [x]
| 21. Does the record series contain documentation produced as EDP printout? [ 1 [x]
22. Has the Federal Government issued instructions governing the retention/dispo- .[ ] [x]

sition of these files?

23. Will there be a need for these records 10, 15 years from now? If yes, what? [

1 11

2L. REQUIREMENTS. The following requires the files to be kept . A2 FHEORKK Months :

a.[]STATE ©b.[]STATUTE OF c.[}AUDIT  4.[]FEDERAL e.k]ADMINISTRATIVE f.[ JHISTORT
LAW , LIMITATION PERIOD LAW DECISION VALUE
(Cite Law, Statute, or other reason for the retention requirement)

CAL

of each ~[]CALENDAR YEAR -[7FTISCAL YEAR -K]OTHER monthly

[ X] Hold in the current files ares 12 yonth(s)/ year({s):

[ ] Transfer to [ ] State Records Center [ ] Local Holdlng Area; hold year(s):
[ X! Destroy.

[ ] Transfer to State Archives for permanent retentlon

[ ] Destroy 1mmed1ately af‘ter cut-—off

[ ] other: (Speciry) - - S T

25. AGENCY RECOMMENDATIONS. This agency recommends that the file series be cui off at the end
ythen:

(Indicate briefly rationale for recommendations above/or write additional remarks):

RQ‘WW Offtcer (Signatire), jﬁi-? J;  OTHER REQUIRED SIGNATURES

DATE

6. Recommendations|[Agency Head/Designee : % Q :
in paragraph 25X Approved DISapproved . qg é ?{ ”

7-.24,'1‘&(

X Approved [ ] Disapproved L

304

are: . atg- Audi tor/Designee \ Q) -

STATE RECORDS| RSecre @'71 b State/Designee
COMMITTEE ~ Disapproved

5- 7-7¢

77

17 GELEL (AN
4 tto Zneral/Designee I
. /Ap roved Disapproved l L ( _




